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IHosi0:keHne 00 00padOTKE NEPCOHAIBHBIX JAHHBIX 00YYAIOUIUXCH U
pPadOTHHUKOB

I. O61Ine mosto:KeHNA

1.1. Hacrosimee Ilonoxenue pa3paboTaHO Ha OCHOBE M BO HUCIOJIHEHHME 4YacTh | crartbu 23,
cratby 24 Koncrutynnn Poccuiickoit @enepanuu, PenepanbHoro 3akoHa ot 27.07.2006 Ne 152-
@3 «O mnepcoHanbHBIX JOaHHBIX», PenepanmbHoro 3akoHa or 27.07.2006 Ne 149-03 «O0
uH(popMaluy, UHPOPMAIIMOHHBIX TEXHOJIOTUSX M O 3auure uHpopmauuuy», [loctaHoBIEeHUS
[TpaButensctBa PO ot 01.11.2012 roma Ne 1119 «O6 yrBepkaeHuM TpeOOBaHMH K 3aIiuTe
NEPCOHAIBHBIX JaHHBIX MpPH HUX 00paboTke B MHPOPMAIMOHHBIX CUCTEMAaX MEPCOHAIBHBIX
JTAHHBIX».

1.2. Lenp paspabotku IlonoxeHus — omnpeneneHue mopsaka 0OpabOTKU IEPCOHATbHBIX
JAHHBIX PA0OTHUKOB M OOYYaIOUIMXCS INKOJbI;, OOecrneueHue 3alluThl MpaB M CBOOOX
pabOTHUKOB U OOyYarolUXCsl IIKOJBI MpU 00pabOTKE WX MEPCOHANBHBIX JAHHBIX, a TaKXKe
YCTAaHOBJIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMIl, MMEIOIIMX JOCTYI K IEPCOHAIbHBIM
JaHHBIM, 3a HEBBIIOJIHEHWE TPEeOOBAaHUN HOPM, pETYIUPYIOUUX OO0pabOTKy M 3alluTy
NEPCOHAIBHBIX JaHHBIX.

1.3. [Topsimok BBOAa B aericTBUE U u3MeHeHus [lomoxeHus.

1.3.1. Hacrosiee IlosnoxeHne BCTYNAeT B CHIy C MOMEHTA €r0 YTBEPKACHHS IUPEKTOPOM
HIKOJIBI U JIEMCTBYeT OecCpoyHO, A0 3aMeHbI ero HOBbIM [losoxeHneM.

1.3.2. Bce uzmenenus B [lonoxkeHne BHOCATCS IPUKA30M.

1.4. PexxuM KOHOUAECHIHMAIHLHOCTH TEPCOHANBHBIX JAHHBIX CHUMAeTCs B Clydasx HX
00e31MYUBaHMs U TI0 UCTEUEHUHU 75 JIeT CpOoKa MX XPaHEHUsS WU MPOJUIeBAETCS HA OCHOBAHUU
3aKIJIFOUEHUS HKCIIEPTHON KOMUCCUU IIKOJIBI, €CJIM HHOE HE OINPEIETICHO 3aKOHOM.

II. OcHOBHBIC NOHATHSI U COCTAB NMEPCOHAJBHBIX JAHHBIX PAa0OTHHKOB U 00y4aroIUXCs
LIKOJIBI

2.1. Ins ueneii Hactosero [1o0XeHust HCTIONIb3YIOTCS CIEYIOIUEe OCHOBHBIE IOHSATHS:

— MepCcoHaNbHbIE JaHHbIE paOOTHHKA — Jt00as WH(OpMaILMs, OTHOCALIASCS K ONpPEIEICHHOMY
WIN OTIpEe/IeIsIEeMOMY Ha OCHOBAHUH TaKOW MH(POPMALMU paOOTHHUKY, B TOM YHCJe ero (haMuius,
UMs, OTYECTBO, TIOJ, MECsL, JaTa M MECTO pOXAEHUs, aJpec, CeMEHHOe MOJIOKEHHE,
oOpa3oBanue, npodeccusi, J0X0bl, Apyras nHpopmanus, HeoOXoauMas paboTOAATENIO B CBI3U
C TPYJOBBIMH OTHOILIEHUSIMH;



- TIepCOHAbHbIE JaHHBIE OOydamomuxcs — HHpOpMalus, HeoOXoauMmas 00pa3oBaTEIbHOMY
VUPEXKIIEHUI0O B CBSI3W C OTHOUICHMSIMHM, BO3HHUKAIOIIMMHM MEXIY OOy4YaloIIUMCs, €ro
pOAUTENSIMH (3aKOHHBIMH MIPEJCTABUTENISIMU) U 00Pa30BATEIbHBIM YUPEKICHHEM;

— o00paboTka MNepCcOHANbHBIX JaHHBIX — CcOOp, cHUcTeMaTu3allvs, HAKOIUIEHHWE, XpaHEHHeE,
yTOYHEHHE (OOHOBJIEHUE, W3MEHEHHUE), HUCIOJIb30BAaHUE, pACIpPOCTpaHEHUE (B TOM 4YHCIIE
nepegava), o6e3nMuuBaHue, OJIOKHUPOBaHUE, YHUUYTOXKEHUE MIEPCOHANBHBIX JAHHBIX PAOOTHHKOB
LIKOJIBI;

— KOH(MIEHIMAIBHOCTh MEPCOHANBHBIX JAHHBIX — O0s3aTe’abHOE JUISl  COOJIOJCHUS
HA3HAYEHHOI'O0 OTBETCTBEHHOI'O JIMLA, MOJIYYMBIIETO JOCTYN K IEPCOHAIBHBIM JIaHHBIM,
TpeOOBaHUE HE [OMYCKaTh MX pacmpocTpaHeHuss Oe3 cornacus paOOTHHKA WJIM HMHOTO
3aKOHHOI'O OCHOBAHUS;

— pacmpocTpaHeHHE TEepPCOHATbHBIX JaHHBIX — JEWCTBUA, HAIpaBJIICHHbIE Ha Iepeaavy
NEPCOHANBHBIX JAHHBIX PA0OTHUKOB M OOYHYAIOUIMXCS OINpPENSIIEHHOMY Kpyry JuIl (Iepenava
MEPCOHAIBHBIX JAHHBIX) UM Ha O3HAKOMIICHUE C MEePCOHAIBLHBIMU JAHHBIMH HEOTPAaHHUUYEHHOTO
Kpyra JIMI, B TOM 4YHCJIE€ OOHApOJOBAHWE IEPCOHAIBHBIX TAHHBIX B CPEICTBaX MaCCOBOM
uH(poOpMallMK, pa3MeleHue B  HMHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX  CETAX WU
MpPEeA0CTaBIEHNE JOCTYIA K TIEPCOHATBHBIM JIaHHBIM Pa0OTHUKOB M O0yUYaIOIIUXCs KaKUM-THOO0
HHBIM CIIOCOOOM;

— MHCIIOJIb30BaHME NEPCOHAJIBHBIX JAHHBIX — JIEHCTBUSA (OHEpaluu) ¢ I[EePCOHATBHBIMU
JAHHBIMU, COBEpPILAEMbI€ MODKHOCTHBIM JIMIIOM UIKOJIBI B HENSIX MPUHATUS PEHICHUNA WU
COBEpUICHMS] HMHBIX JEHCTBUM, MOPOXKIAIOIIMX IOPUAMYECKHUE IOCIEACTBUS B OTHOIICHUU
CyOBbeKTa MePCOHANBHBIX JaHHBIX, TMOO WHBIM O0pa3oM 3aTparuBalOIIUX MX IMpaBa U CBOOOJbI
WM [IpaBa U CBOOOIbI JPYTUX JIULL;

— OJIOKMpOBaHUE MEPCOHANBHBIX JAHHBIX — BPEMEHHOE IMpeKpalieHue coopa, CucTeMaTu3alim,
HAKOIUICHUS, HUCIOJb30BaHUS, PACHPOCTPAHEHUS MEPCOHAIbHBIX NaHHBIX, B TOM YHCJIE HX
nepesauy;

— YHHMYTOXXEHUE MEPCOHAIbHBIX JIaHHBIX — JEHCTBHS, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTh  COJIEp)KaHUE  TEPCOHAIBHBIX JaHHBIX B  HMH(OpMAIMOHHOW  cHcTeMe
NEPCOHAIBHBIX JaHHBIX WM B PE3yJbTaTe KOTOPBIX YHUUTOXAIOTCS MaTepUalIbHble HOCUTEIU
NEePCOHATbHBIX JAHHBIX;

— 00e3IMYMBaHUE NEPCOHAIBHBIX JAaHHBIX — JEHCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3MOKHO
ONpENeNUTh TMPHUHAJICKHOCTh TMEPCOHAIBHBIX JaHHBIX KOHKPETHOMY DPa0OTHUKY WIIH
oOyuaroremycs;

— O0IIEOCTYHBIE  MEPCOHAJbHBIE JaHHbIE — [IEPCOHAJIbHBIE JIaHHBblE, Ha KOTOpblE B
COOTBETCTBUHU C (peepaIbHBIMU 3aKOHAMM HE paclpocTpaHsieTcss TpeOoBaHHE COOIIOCHUS
KOH(HJICHIIMATBHOCTH WM K KOTOPBIM IPEIOCTABJIEH JOCTYIl HEOIPAaHMYEHHOI'O Kpyra JIHIl C
coriacus cyObeKkTa NepCOHANbHbBIX JaHHBIX;

— nuH(popmMarus — cBeAeHus (CoOOIIEeH s, JaHHbBIE) HE3aBUCUMO OT (hOPMBI UX MPEJICTABICHHUS;
— IOKyMEHTUpOBaHHas HH(opmanus — 3adUKCUpOBaHHAsI HA MaTepUaIbHOM HOCHUTEJE MyTeM
JOKYMEHTHPOBaHUS HMH(OpMausi C pEeKBU3UTAMM, MO3BOJSIOIMIMMHU OIPEICIUTh TaKYIO
MH(pOPMALIMIO WK €€ MaTepuaibHbI HOCUTENb.

2.2. B cocTtaB mepcoHaNbHBIX JaHHBIX PAOOTHHMKOB IIKOJBI BXOJAT JOKYMEHTHI, COJEpIKallue
MH(GOpPMaLIMI0 O MACIOPTHHIX JAaHHBIX, 00pa30BaHUHU, OTHOUIEHHMM K BOMHCKOW OOS3aHHOCTH,
CEeMEHHOM MOJIOKEHUH, MECTE KUTEIBCTBA, a TAKXKE O MPEABIIYIIUX MECTaX UX pabOTHI.

2.3. KoMmIuiekc JOKYMEHTOB, CONMPOBOXKIAIOMIMKM Mporecc oQpOpMIIEHHUS TPYAOBBIX OTHOIIEHUHN
paOOTHHUKA B IIKOJIE TIPU €T0 MIpUeMe, EPEBOIEe U YBOJIbHEHHH.

2.3.1. Unadopmamus, mpeacrapisieMas paOOTHUKOM MPH TMOCTYIJIEHUHW Ha paboTy B IIKONY,
JOJDKHA UMETh JIOKyMeHTalbHylo Qopmy. Ilpu 3akioueHMH TpyAOBOrO JOTOBOpa B
cooTBeTcTBUU cO cT. 65 TpynoBoro koaekca Poccuiickoii denepanuu auio, MocTynaroliee Ha
paboTy, mpeabsBIIseT paboTOAATEINIO:

— MacMOPT UM UHOM JOKYMEHT, YIOCTOBEPSIOLIUI JINYHOCTB;



— TPYIOBYIO KHHXXKY, 32 HCKJIIOUCHMEM CIIy4yaeB, KOIJa TPYIOBOM JOTOBOP 3aKII0YACTCS
BIIEPBbIE WJIM PAOOTHHK IIOCTYNAET HAa pabOTy Ha YCIOBUSAX COBMECTHTEIbCTBA, TUOO TPyAOBas
KHIKKa Y paOOTHHKA OTCYTCTBYET B CBSI3H C €€ YTPAaTON WU 10 APYTHUM MPUUUHAM;

— CTPaxoBOE CBUJIETEILCTBO I'OCYAAPCTBEHHOIO IEHCUOHHOI'O CTPAXOBAHUS;

— JOKYMEHTbI BOMHCKOTO y4ye€Ta — JUIsI BOCHHOOOSI3aHHBIX M JIMI], TOJJICKAIIMX BOMHCKOMY
ydery;

— JOKYMEHT 00 00pa3oBaHUM, O KBAIM(PUKALMU WIM HAIMYUU CHEIMATbHBIX 3HAHUN — TpU
HOCTYIUIEHUHU Ha paboTy, TpeOYIOLIYIO CIIELUaIbHbBIX 3HAHUH WM CIELUaIbHOM OITOTOBKH;

— cBHIETENLCTBO O pucBoennu MHH (mpu ero Hanmuuuu y pabOTHHKA);

- CIIPaBKY O CYJMMOCTH.

2.3.2. Tlpu oopmiieHnu pabOTHUKA B IIKOIY 3amoiHsercs «JIuuHas kapTrodka paboTHHKAY», B
KOTOPOH OTpa)aroTcs ClIeAYIOIINE aHKETHbIE U Ouorpaduueckue JaHHble paOOTHHUKA!

— obume cBenenus (P.M.0. paboTHUKa, AaTa POXKICHHS, MECTO POXKACHHUS, T'PAXTAHCTBO,
obOpasoBanue, npodeccus, CTax padoThl, COCTOSIHUE B OpakKe, MacloOpTHBIC TaHHEIE);

— CBE/ICHUS O BOUHCKOM YYeTe;

— JJaHHBIE O IpUeMe Ha paboTy;

B nanpHelmeM B TMYHYIO KAPTOUKY BHOCATCS:

— CBEJICHMSI O NEPEBOAX HA APYTYI0 padoTy;

— cBeJieHus 00 aTTecTaluy;

— CBEJICHMSI O MOBBILICHUU KBaTU(PUKALUY;

— CBEJICHHS O MPO(HeCCHOHAIBHON MEPEnor0TOBKE;

— CBEJICHMS O Harpajiax (IOOILPEHHUSX ), TOYETHBIX 3BAaHUSAX;

— CBE/ICHUS 00 OTIYCKaX;

— CBEJICHHUS O MECTE XKMTEIbCTBA U KOHTAKTHBIX Telle(OHAX.

2.3.3. B mkone co3garoTcs U XpaHATCS CIAEAYIOLME IPYNIbl JOKYMEHTOB, COJIEpKalUe JaHHbIE
0 pabOTHUKAX B €AMHUYHOM WJIM CBOJTHOM BUJIE:

2.3.3.1. JloKyMeHTBI, COJEp)Kalllie TIEepPCOHAIbHBIC JaHHBbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKYMEHTOB, COIPOBOXAAIOLIME Mpolecc 0GOpMIIEHUS! TPYAOBBIX OTHOIICHUH NMpHU NpuemMe Ha
paboTy, nepeBoJie, YBOJIbHEHUH; MPOBEACHUIO COOECeI0BaHUN C KaHIUJATOM Ha JIOJKHOCTD;
NO/UIMHHUKA U KOMHHU TPHKA30B MO JMYHOMY COCTaBY; JIMUHbIE Jejla U TPYJOBblEe KHUKKH
pabotHuKOB (B celipe mupekTopa); Aenia, COAEpIKAIIME OCHOBAHHS K IMPHUKA3y MO JUYHOMY
COCTaBYy; JieNa, COo/IeprKallie MaTepuabl aTTecTalli pabOOTHUKOB; CITYKEOHBIX pacciel0BaHU;
CIPaBOYHO-UH(POPMALIMOHHBIA OaHK J@HHBIX [0 MepcoHaly (KapTOTEKH, >KypHaibl);
HOJ/UIMHHUKA U KOIMHUHM OTYETHBIX, aHAJIMTUYECKHX U CIIPABOYHBIX MaTEpUalIOB, MEPEaaBaeMbIX
PYKOBOJICTBY LIKOJIBI, KOIIMW OTYETOB, HAIIPABIISIEMBIX B TOCY/IaPCTBEHHBIC OPTaHbl CTATHCTUKH,
HAJIOTOBBIE MHCIIEKIIUH, BBIILIECTOSIINE OPraHbl YIPABICHUS U APYTHE YUPEKACHUS).

2.4. K mepcoHaTbHBIM JTaHHBIM OOYYAIOIINXCS, MTOTydaeMbIM 00pa30BaTEIbHBIM YUPEIKICHUEM
U TIOJUIeKALIMM XPaHEHHIO B 00pa30BaTEbHOM YUPEXIECHUH B MOpPSIKE, MPEIyCMOTPEHHOM
JNEHCTBYIOIMM 3aKOHOJATEIbCTBOM M HacTosiuM [lojokeHueMm, OTHOCATCS —ClIeAyIolue
CBEJICHUS, COJIeprKaIlMecs B IMYHBIX JIeTax 00yJarouXcs:

— JIOKYMEHTBI, YAOCTOBEPAIOIINE JUYHOCTh 00y4aromerocsi (CBUIETENbCTBO O POXKIECHUU HIIN
[acropT);

— IOKyMEHTBHI O MECTE TIPOKUBAHIS,

— JIOKYMEHTBI O COCTABE CEMBU;

— MacTOPTHBIE TaHHbIE POJIUTENEN (3aKOHHBIX MPEACTaBUTENEH) 00yUaromuXcs;

— JIOKYMEHThl O TIOJIyueHHMH O0pa3oBaHHs, HEOOXOAMMOTo s TMOCTYIUICHHS B
COOTBETCTBYIOIIMHI KJ1acC (JIMUYHOE JIeN10, CIpaBKa C MPeIbAyIIero MecTa yueosl 1 T.11.);

— MOJIUC METUIIMTHCKOTO CTPaXOBaHHUS;

— JIOKYMEHTBI O COCTOSIHUU 310POBBS (CBEAECHUS 00 MHBAJIUAHOCTU, O HAINYMHM XPOHUYECKUX
3a00JeBaHUN, MEAULIMHCKOE 3aKII0UYEeHUEe 00 OTCYTCTBUHM IMPOTUBOIOKA3aHUM a1 00OydeHHs B
00pa30BaTEIbHOM YUYPEXJAEHUU KOHKPETHOTO BMJAa M THUMA, O BO3MOXHOCTH H3y4YECHHS
IPEIMETOB, MPEACTABISIONIMX MOBBIIICHHYIO OACHOCTD ISl 3/I0POBbS U T.11.);



— JOKYMEHTBI, TOJATBEp)KJIAIOIIME MpaBa Ha JOMOJHHUTEIbHBIC TAPAaHTUU U KOMIICHCALUHU 10
OTpe/IeNIEHHBIM OCHOBaHUSM, MPEIyCMOTPEHHBIM 3aKOHOAATEILCTBOM (POAUTEIN-MHBAIUIBL,
HETIOJIHAsI CeMbs, peOCHOK-CHPOTA H T.I1.);

— WHBIE JOKYMEHTBI, COJIep)Kalllie TIepCOHANbHbIEe JaHHble (B TOM 4HCIE CBEACHMUS,
HEOO0XOAUMBIE [T TPEAOCTABICHNUS 00YJaIOIMMCS TapaHTUH U KOMIICHCALIUH, YCTAaHOBIEHHBIX
JEHCTBYIONIUM 3aKOHO/IATEIbCTBOM).

I11. Coop, 06padoTKa M 321IUTA MEPCOHAIBHBIX JAHHBIX

3.1. [lopsiok mosydeHus: MepCOHAIbHBIX JTAHHBIX.

3.1.1. Bce nepconanbHble JaHHbIE paOOTHHUKA LIKOJBI CIEAYET MoJIydaTh y Hero camoro. Ecimu
NEPCOHAIbHBIE JaHHbIE PAOOTHHKA BO3MOXXHO IOJIYYUTh TOJIBKO Y TPEThEe CTOPOHBI, TO
pabOTHUK JOKEH OBITh yBEJOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITh TOJY4EHO
nuchbMeHHoe cornacue. JlomKHOCTHOe JuIo paboTonmaTens AOKHO COOOIIUTH pPabOTHUKY
Opranuzanuu o LeNsix, NPeAroiaraéMblX UCTOYHUKAX U CIIOCO0aX MOMYyYEHHS MEePCOHAIBHBIX
JaHHBIX, a TaKXke O XapakTepe TMOUIeKANINX MOJYyYEeHUI0 TEePCOHANBHBIX MJAaHHBIX U
MOCJECTBHSIX OTKa3a paOOTHUKA IaTh MMCbMEHHOE COTJIACHE HA X MOJTydYCHHUE.

3.1.2. Paboronmarenr He HMeEeT IMpaBa MOJydaTh W 00pabaTbiBaTh NEPCOHANIbHBIC IaHHBIC
paboTHHKA HIKOJIBI O €r0 PacoBOM, HAIIMOHAIBHOW MPHHAIIIC)KHOCTH, TIOJTUTHICCKUAX B3TIISNAX,
PENUTHO3HBIX WU (PUIOCO(PCKUX YOSKIECHUSIX, COCTOSHUU 3A0POBbS, MHTUMHOM ku3HU. B
ClIydasix, HEOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOILIEHHIA, B COOTBETCTBUU CO
cT. 24 Koncrutyuuu Poccuiickoit @enepanuu padboTtogarens BIpaBe Moixy4arb U 00padaThiBaTh
JTAHHBIE O YaCTHOM KHU3HH PAOOTHUKA TOJBKO C €r0 MUCHMEHHOTO COTJIACHSL.

O0paboTka yKa3aHHBIX MEPCOHATBHBIX JAHHBIX PAOOTHUKOB PabOTOJATENIEM BO3MOXKHA TOJIBKO
C MX corjacus 100 0e3 X COTilachs B CICAYIOMINX CIyJasX:

— IIepCOHAJIbHBIEC TAHHBIE SBISIOTCS OOLIETOCTYITHBIMH;

— TIEPCOHAJLHBIE JIaHHBIE OTHOCATCA K COCTOSHHUIO 370pOBbs pabOTHHKA U WX 00paboTka
Heo0Xo/uMa ISl 3alllUThl €r0 KU3HU, 3/J0POBbs MM MHBIX )KMU3HEHHO Ba)KHBIX MHTEPECOB MO0
KHU3HH, 3T0POBbS WM MHBIX )KU3HEHHO BaYKHBIX HHTEPECOB JAPYTHX JIUI] M TOJYYCHUE COTIIACHUS
pabOTHHKA HEBO3MOXKHO;

— Mo TpeOOBaHHWIO IMOJHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CIIydasx, MPEAyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM.

3.1.3. PabGoTtonarens BrnpaBe 0OpabaThIBaTh MEPCOHAIBbHBIE JaHHBIE PAOOTHHKOB TOJBKO C UX
HMUCbMEHHOTO COTJIACHSL.

3.1.4. IlucbmeHHoOe coryiacue paboTHHUKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX JOJKHO
BKJIIOYATh B ceOsi:

— ¢amMuIuio, WMs, OTYECTBO, JpeC CYOBEKTa IMEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, yJJOCTOBEPSIOIIETO €ro JUYHOCTh, CBEJICHHS O JaTe BbIIauM YKa3aHHOTO JIOKYMEHTa
Y BBIJABIIIEM €T0 OpPTaHe;

— 11e71b 00pabOTKH NMEePCOHABHBIX TaHHBIX;

— TIEpeYeHb IEPCOHATBHBIX JaHHBIX, HAa 00pabOTKY KOTOPBIX IaeTcs corjacue CyOheKTa
MEPCOHANBHBIX JTaHHBIX;

— CpOK, B TeUEHHE KOTOPOTO JICHCTBYET COTJIacue, a TAaKKe MOPSI0K €ro OT3hIBA.

3.1.5. Cornacue paboTHHKa U 00yYaroOIerocsi He TpedyeTcs B CIEAYIOIIMNX CIydasX:

1) 0OpaboTKa MepCOHANBHBIX JAHHBIX OCYIIIECTBISETCS Ha OCHOBAaHWUHU TpynoBoro kojekca PO
WIA HHOTo (efepalbHOrO 3aKOHA, YCTAHABJIMBAIOIIETO €€ IeJlb, YCIOBHS MOJY4YEeHHUS
NEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, IEPCOHAIBHBIC JIaHHBIE KOTOPBIX TIOIJIEKAT
00paboTKe, a TaKXkKe OMPEAEISIONIEro MOJTHOMOYHS paboToAaTeNs;

2) 00paboTKa TEPCOHANBHBIX JAaHHBIX OCYIIECTBISIETCS B IENSAX HCIOTHEHUS TPYI0BOTO
JIOTOBOPA;

3) 00paboTka MEPCOHATBHBIX MAAHHBIX OCYIICCTBISCTCS Ui CTATHCTHYCCKHX WM HMHBIX
HAaYYHBIX IIeJIeil IPH yCIOBUU 0053aTEIbHOTO 00€3TMYUBAHNS IEPCOHATIBHBIX JAHHBIX;

4) 00paboTKa MEePCOHANBHBIX JaHHBIX HEOOXOaUMa IS 3alUTHl KU3HU, 3I0POBbsSI MJIM WHBIX
KU3HEHHO BaKHBIX HHTEPECOB PAaOOTHHUKA, €CIIH MOJYUYCHHUE €0 COTJIacusi HEBO3ZMOXKHO;



5) oO6paboTka nmepcoHaNbHBIX JAaHHBIX, BKIIOUEHHBIX B 0a3bl JaHHBIX, (POPMHUPYEMBIEC B CBSI3U C
rOCYIapCTBEHHOW HUTOTOBOM aTTECTAIUEH.

3.2. Ilopsinokx 00paboOTKH, epesadn U XpaHeHHsI IEPCOHATIBHBIX JAHHBIX.

3.2.1. PaGoTHHMK LIKOJIBI MPEIOCTABISAECT AUPEKTOPY ULIKOJIBI JOCTOBEPHBIE CBelEHUs O cele.
JIupeKkTop LIKOJIBI IPOBEPSIET TOCTOBEPHOCTh CBEJIEHUM, CBEpPSsl AAHHBIE, IPEJOCTABICHHbIC
pabOTHUKOM, C UMEIOUIUMHUCS Y paOOTHUKA TOKYMEHTAMHU.

3.2.2. B cootBercTBUM cO cT. 86, 171. 14 TK P® B nensix obecneueHus npas u cBOOOT 4eI0BEKa U
rpaxaaHuHa Jaupektop mkoibl (PaGoromartens) W ero mpencTtaBUTEeNd IpU  00pabOTKe
NEPCOHAIBHBIX JaHHBIX paOOTHHKA JOJDKHBI COOIIOATH CIIEeAYIOUIe 00mHe TpeOOBaHUS:
3.2.2.1. OGpaboTKa MEePCOHAIBHBIX JAHHBIX MOXXET OCYIIECTBISATHCS HUCKIIOUYUTEIBHO B ILEJISIX
oOecrieyeHus COONIOEHUSI 3aKOHOB M HMHBIX HOPMATHUBHBIX IPAaBOBBIX AaKTOB, COACUCTBUS
paboTHUKaM B TPYJOYCTPONCTBE, 00YUEHUU U MPOJBUKEHHUH IO CIyxk0e, odecrieueHus: JINYHON
0e30macHOCTH pabOTHUKOB, KOHTPOJIA KOJIMYECTBA M KadyecTBa BBIMOJHSAEMON pabOThl U
obecreyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu ompenerneHnn o0beMa U COJEPKaHUsS, 00pabaTHIBAEMBIX MEPCOHATBHBIX JaHHBIX
Paboronarens nomkeH pykoBoacTtBoBaThesi Koncturyiueit Poccutickoit denepanuu, TpynoBeim
KozekcoM Poccuiickoit denepannu 1 MHBIMU (eiepaabHBIMU 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHM pEIIEHUH, 3aTparuBarONIMX HHTepechl paboTHHKa, PaboTomartens He
UMEeT TIpaBa OCHOBBIBAaTbCSA HA TIEPCOHAIBHBIX JAHHBIX PAa0OTHHKA, MOJYyYCHHBIX
UCKIIIOYUTENILHO B pe3y/lbTaTe WX AaBTOMATU3UPOBAHHOW O0OpaOOTKH WM DJIEKTPOHHOTO
MOJIyYEHUSI.

3.2.2.4. Bo Bcex cilydasx OTKa3 paOOTHHUKA OT CBOMX IpPaB Ha COXPAHEHHE M 3alUTy TalHBI
HEJICHCTBUTEIICH.

3.3. Bce nepcoHalnbHbIe JIaHHBIE HECOBEPILIEHHOJIETHETO 00yUarolerocss B Bo3pacre A0 14 mer
(ManoneTHero) MpenoCTaBIAIOTCS €ro POAUTENsIMU (3aKOHHBIMU HpeJcTaBUTENsIMU). Ecmu
HepCOHaNbHbIE JaHHbIE 00YYaroLIerocs BO3MOXKHO MOJYYHTh TOJBKO Yy TPETbel CTOPOHBI, TO
poauTenu (3aKOHHBIE TMPEACTABUTENN) OOYYaIOIIETOCs JOHKHBI OBITh YBEIOMJIEHBI 00 3TOM
3apaHee. OT HUX JOJKHO OBITh MOJIYYE€HO MUCbMEHHOE COTjlache Ha MOJTy4YEeHHUE MEepCOHATbHBIX
JAHHBIX OT TPETbel CTOPOHBIL. PonuTenu (3aKOHHbBIE MPEACTABUTENH) OO0YYAIOIIErocsl JOJKHBI
ObITh NMPOMH(GOPMHUPOBAHBI O LEJSAX, MPEANOJAraeMbIX HMCTOYHHKAX M CIIOCO0aX IMOIy4eHUs
NEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOUIeKAIINX MOTYy4YEHUIO IEPCOHAIBHBIX JaHHBIX
Y TIOCJIEICTBUAX OTKa3a J1aTh NMCbMEHHOE COIIACHE HA UX IIOJyYEHHE.

[lepconanbHble JaHHBIE HECOBEPUICHHOJETHETO0 OOydwarouierocsi B Bo3pacre crapuie 14 et
NPEJOCTABIAIOTCS CcaMUM  OOy4yaromMMCS C THCbMEHHOIO COIjlacus CBOMX 3aKOHHBIX
MPEACTABUTENEN — POJUTENEH, YCBIHOBUTENICH WM ToneuuTens. Eciu nepcoHanbHbIE TaHHBIE
00y4aroIerocsi BO3MOKHO MOJYYUTh TOJBKO y TPETbe CTOPOHBI, TO OOy4aromuiics, JOKEH
ObITh yBeiOMJIEH 00 3TOM 3apaHee. OT HEro W ero poauTesneil (3aKOHHBIX MpeICTaBUTENEH)
JIOJDKHO OBITh TOJYYEHO NHCbMEHHOE COrjlacue Ha MOJy4YeHHE IMEepPCOHATBHBIX JAHHBIX OT
TpeTbeil cTopoHbl. OOy4darmuics U ero poauTenu (3aKOHHbIE MPEICTaBUTENN) JOKHBI OBITh
OpoMH(GOPMUPOBAHBl O LENSIX, MPEANojaraéMblX MCTOYHMKAX M CIOCO0axX TMOJTy4eHUs
MEPCOHAIBHBIX TAHHBIX, a TAKXKE O XapaKTepe MOJUIeKAIINX MOTYy4YEHUIO EPCOHAIBHBIX JaHHBIX
Y TIOCJIEICTBUAX OTKAa3a 1aTh NMCbMEHHOE COIIACHE HA UX IOJyYEHHE.

3.3.1. [Ipu BemeHWM >KypHAJIOB (KJIACCHBIE KYPHAJbBI, JXYPHAJIbl PErHCTPALlUH, KYPHAIbBI
MOCEIIEHUH U Jp.), COJAepKALINX ePCOHANbHbIE JaHHbIE CYObEKTOB, CIEIyeT YUUTHIBATD,
BO-TIEPBBIX, YTO HEOOXOJUMOCTb HMX BEACHMS MpelycMOTpeHa ¢eaepaabHbIMU 3aKOHAMHU U
JokagbHBIME akTamu OV, coiepkaliuMu CBEJCHHS O LIeIH 00pabOTKU NMEePCOHATIBHBIX JAaHHBIX,
OCYIIECTBIISIEMON 0€3 MCIOJIb30BAaHUS CPEACTB aBTOMATH3AIMH, CITOCO0ax (PUKCAIIMU W COCTaBe
uH(OpMaLNK, 3apaliiBaeMoil y CyObEKTOB NMEPCOHATBHBIX JaHHBIX, MepeyHe JUI] (TOMMEHHO
WIM MO JOJKHOCTSM), UMEIOIIUX JOCTYN K MaTepuaibHbIM HOCHTENSIM U OTBETCTBEHHBIX 3a
BEJICHUE M COXPAHHOCTh JKYPHAJIOB, CPOKAaX 00paOOTKM MEPCOHANBHBIX JAaHHBIX, U, BO-BTOPBIX,
YTO KOMUPOBAaHUE COJIEprKalllelcs B HUX UH(DOpMALIUK HE T0IyCKaeTCs.

3.4. 3amuTa NepcoOHaIbHbIX JAHHbIX.



3.4.1. be3omnacHOCTh NMEPCOHAIBHBIX JAHHBIX NMPH UX 00paboTke B MH(GOPMALMOHHON cHCTEMe
o0ecreynBaeTcs C MOMOIIbIO CUCTEMBbI 3alUThI IaHHBIX, HEUTpaU3yoLell akTyalbHble YTPO3bl,
OnpeAeNEéHHbIE B COOTBETCTBMM C 4acThio 5 crtarbu 19 @.3. «O mnepcoHalabHBIX AAHHBIX.
Cucrema 3alMThl IEPCOHATIBHBIX JAaHHBIX BKJIKOYAeT B ce€0sl OpraHU3allMOHHbIE U TEXHUYECKUE
MEpBI, OTIpeIeIEHHBIE C YUETOM aKTyalbHbIX yrpo3 6e3onacuoctu I1/1.

IV. Ilepenaya u XxpaHeHue NMEePCOHAIbHBIX JAHHBIX

4.1. Tlpu mepenade NepCOHANBHBIX JaHHBIX paboTHUKAa Paboromarens MODKEH COONIOIATH
clleAyIolye TpeOOBaHus:

4.1.1. He coobmaTh mepcoHanbHbIE AaHHBIE PAOOTHHKA TPEThe CTOpoHE 0e3 MUCHMEHHOTO
corylacusi paOOTHHKA, 3a MCKIIOYEHHEM CJIy4aeB, KOIZla 3TO HEoOXOIMMO B  LENAX
NPEIYIpPEexICHUS YIPO3bI )KU3HU M 3I0POBBIO paOOTHHKA, a TAaKXkKe B CIydasiX, YCTaHOBJICHHBIX
(benepaabHbIM 3aKOHOM.

4.1.2. TlpenynpeauTs JIHII, MOJYYUBIIUX TEPCOHAIBHBIC NaHHBIC PaOOTHUKA, O TOM, YTO 3TH
JTAaHHbIE MOT'YT OBITh MCIIOJIb30BaHbI JUILb B LENAX, Ui KOTOPBIX OHM COOOLIEHbI, U TPeOOBaTh
OT 3TUX JIMIl IOATBEPXKIEHUS TOro, 4YTO 3TO IMpaBWiIO coOmoAeHo. Jluua, nomyduBIIne
IepCOHalbHbIE  JaHHble  paboOTHHKA, 00sf3aHBl  COOJMIOJATh  PEXUM  CEKPETHOCTH
(xoHunenuuanbHocT). JJanHoe Ilonoxenue He pacnpocTpaHsieTcsl HA 0OMEH NEePCOHATBbHBIMU
JAHHBIMU PAaOOTHUKOB B MOPSJIKE, YCTAHOBICHHOM (peJiepaibHbIMU 3aKOHAMH.

4.1.3. OcymecTBisaTh Tepeaady NepCOHANBHBIX TAaHHBIX PAOOTHHUKOB B MpejeiiaX INKOJIbI B
COOTBETCTBUM ¢ HacTosmuM [lonoxxeHuem.

4.1.4. Pazpemarh JOCTYyll K TMEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJIBKO CIICIUAIBHO
YIOJIHOMOYEHHBIM JIMLAM, [IPU 3TOM YKa3aHHbIE JIMLA JTOJDKHBI UMETh MPABO MOJIy4aTh TOJIBKO
T€ MEpPCOHAJbHbIE JIAaHHBbIE PAOOTHUKA, KOTOPbIE HEOOXOIUMBI JJISi BBINOJHEHUS KOHKPETHOU
byHKIHH.

4.1.5. He 3anpamuBath HHQOPMAIIHIO O COCTOSTHUU 37I0POBbsI pAOOTHHKA, 32 UCKIIOYCHUEM TEX
CBEJIEHUI, KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIMIOJTHEHUS! PAOOTHUKOM TPYJIOBOM
GyHKIIH.

4.1.6. IlepenaBath nepcoHalbHbIE JTaHHBIE PAOOTHUKA MPEICTABUTENSAM pAaOOTHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM TpynoBelM KkojekcoM Poccuiickoin @enepannu, M OrpaHUYUBATH ITY
UH(POPMALIMIO TOJIBKO TEMH MEPCOHAIBHBIMU JAHHBIMU PAa0OTHHKA, KOTOPbIE HEOOXOIUMBI IS
BBITMIOJTHEHUS YKa3aHHBIMU MPEJCTABUTENAMU UX (QYHKIUU.

4.2. XpaHeHue U UCTIOJIb30BaHUE NTEPCOHATBHBIX JAHHBIX PAOOTHUKOB:

4.2.1. IlepconanbHbIe aHHbIE pAOOTHUKOB 00Pa0aThIBAIOTCS U XPAHATCS y CEKpeTaps.

4.2.2. IlepcoHalibHbIe JaHHbIE PAOOTHUKOB MOTYT OBITH MOJYYEHbI, MPOXOAUTH JATbHEHUIIYIO
00paboTKy U IepenaBaThbcs Ha XpaHEHUE KaK Ha OyMa)XHbIX HOCUTENSX, TaK U B AJIEKTPOHHOM
BUJIC.

4.3. [Ipu noay4eHNH NepCOHANBHBIX JaHHBIX HE OT pabOTHHUKA (32 UCKIIFOUEHUEM CIIy4aeB, €CIIU
NepCOHaNbHbIE JTaHHBIE OBUTM TPEAOCTaBIEHBI PAOOTONATENI0 HAa OCHOBAHUHU (erepaTbHOro
3aKOHAa WM €CIU TepCOHAJIbHbIE JIaHHBIE SIBJISIOTCS OOILEJOCTYNHBIMU) paboToaarenb 0
Hayanma oOpaOOTKM TakWX IEPCOHAIBHBIX JAHHBIX 00s3aH MPeNOCTaBUTh PAOOTHHUKY
CIIeYIONLYI0 HH(OPMAITHIO:

— HauMeHoBaHue (pamMuIns, UMsi, OTYECTBO);

— 1€ 00pabOTKH MEPCOHATBHBIX JaHHBIX U €€ TIPaBOBOE OCHOBAHUE;

— IPEAIOJIaraeMble M0JIb30BATENN NEPCOHAIBHBIX TaHHBIX;

— yCTaHOBJIEHHbIE HacTOSIIUM DesiepalibHbIM 3aKOHOM IpaBa CyObeKTa MePCOHATbHBIX TAHHBIX.
4.4. OOpa3zoBarenbHOE YYpeXKJIEHHE BIIPaBe OCYHIECTBIATH cOOp, nepenady, YHHYTOKEHHE,
XpaHeHHue, UCIOoIb30BaHue HH(popMaluu 00 00yJaroIMXCcsl TOJIBKO ¢ UX MUCBMEHHOTO COIJIacus
(cormacusi poxauTene (3aKOHHBIX IPEICTaBUTENEH) MAaJOJIETHETO HECOBEPLICHHOJIETHETO
00ydJaromerocs) il Ha OCHOBaHHUH CYIACOHOTO peIIeHUs.

4.5. TlepconanbHble aHHbIE OOYYAIOIIErOCsS HAXOIATCS B €ro JHMYHOM Jiele, KOTOpOe
3alloJIHACTCA IOCe M3JAaHUs IpHUKa3a O €ro 3a4yuciICHHs B 00pa30BaTEIbHOE YUPEXKACHUS.



Jlnunble aena oOydvaromuxcs B anpaBUTHOM NOpsAKe (GOPMUPYIOTCS B MAIKax KIACCOB,
KOTOPBIE XPaHATCS B KaHUEISIPUU.

V. JlocTyn K NepCOHAIBHBIM IaHHBIM CYOBbEKTOB HIKOJIbI

5.1. [IpaBo nocTyna K N€pCOHAIbHBIM JaHHBIM UMEIOT:

— JTUPEKTOp IIKOJBI;
— COTPYIHUKHU OyXTaiaTepuu;

— 3aMECTUTENH TUPEKTOPA;

— CeKpeTapb;

- metoguct MKVY YO

- KJITACCHBIE PYKOBOJUTEIH (TOJBKO K MEPCOHATIBHBIM JaHHBIM 00YYaIOLINXCSl CBOETO KIlacca);

- npenoaasatesb ObBXK.

5.2. Pabotauk OpraHu3anuy UMEET MpaBo:

5.2.1. IlomyuaTh JOCTYN K CBOMM MEPCOHAIBHBIM JAaHHBIM U O3HAKOMJICHHE C HHUMH, BKJIIOYAS
npaBo Ha 0E3BO3ME3/HOE IOJydYeHHE KOMWHU JII0O0OW 3amicH, COJepiKalle MepcoHaIbHbIe
JaHHbIE PA0OTHHKA.

5.2.2. Tpeb6oBats oT PabotomaTtenst yTOYHEHUs, WUCKIIOYCHHUS WM HUCIPABICHUS HETOIHBIX,
HEBEPHBIX, YCTapeBIIUX, HEJOCTOBEPHBIX, HE3AKOHHO TIONYYCHHBIX WM HE SBISIOMIUX
HeoOxoauMbIMU 11 PaboToaaresst nepcoHaIbHBIX JaHHBIX.

5.2.3. Ilonyyats ot PaboTonarens:

— CBEJICHHUA O JIMIAX, KOTOPbIE UMEIOT JAOCTYI K IEPCOHAIbHBIM JaHHBIM WJIK KOTOPBIM MOKET
OBITH IPEIOCTABIIEH TAKOW JJOCTYII;
— niepedyeHb 00padaThIBa€MbIX EPCOHAIBHBIX JAHHBIX U UCTOYHHUK UX MOJyUYEHUS;

— CpoKku 00pabOTKM NEPCOHANIBHBIX JaHHBIX, B TOM YUCJIE CPOKH UX XPaHEHMUS,;

— CBEJICHMSI O TOM, Kakue HOpPHIWYECKUE MOCIENCTBUS ISl CyObEKTa MEPCOHAIbHBIX JaHHBIX
MOJKET IOBJIeYb 32 COO0H 00paboTKa ero NepCoHaIbHBIX JAHHBIX.

5.2.3. Tpeboare m3BemeHust PaboTonareneM Bcex IJMI, KOTOPBIM paHee OBLIM COOOIIEHBI
HEBEpHbIE MJIM HEMOJHbIE NEepCOHANbHbIE JaHHbIE, 000 BCeX MPOU3BEACHHBIX B HHX
UCKJTIOYEHUSIX, UCTIPABICHUSX WM JOTIOJHEHUSX.

OO6>asioBaTh B YNOJHOMOYEHHBIH OpraH IO 3alluTe MpaB CyOBEKTOB MEPCOHAIbHBIX JAAHHBIX
WIKM B CyJeOHOM MOpsJKE HEempaBOMEpHbIEe AeicTBus win Oe3neiictBuss Paboromarens mnpu
00paboTKe U 3alUTE €ro MePCOHANBHBIX TaHHBIX.

5.3. KomnupoBarb u nenaTh BBIIUCKM TE€PCOHAIBHBIX JAHHBIX paOOTHUKA pa3pelaeTcs
UCKJTIOUUTENFHO B CITY>KEOHBIX 1IeJIX C MMCbMEHHOT0 pa3peleH s JUPEKTopa.

5.4. Tlepenaua wHbOPMAIIMK TPEThEH CTOPOHE BO3MOXKHA TOJIBKO NMPHU MHUCHMEHHOM COTJIACHUHU
pPabOTHUKOB.

VI. OTBeTcTBEHHOCTHh 3a HapylleHHe HOPM, PeryJupylmmx o0padoTKy U 3alIuTy
NEePCOHABHBIX JAHHBIX

6.1. PaOOTHHMKM IIKOJIbI, BHHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOLIUX MOIy4eHne, 00paboTKy
U 3alIMTy MEPCOHAIBHBIX JaHHBIX PAOOTHUKAa W OOYYaIOMIMXCS, HECYT IUCHMILTMHAPHYIO
aJMUHHUCTPATUBHYIO, IPAXKIAHCKO-TIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ enepanbHBIMHU 3aKOHAMH.

6.2. lupexTop LIKOJIbI 32 HApyIIEeHHE HOPM, PErYIHPYIOIIUX MOodydeHHe, 00paboTKy U 3aluTy
NEPCOHAIBHBIX JaHHBIX paOOTHHKA, HECET AAMHUHUCTPATUBHYIO OTBETCTBEHHOCTD COTJIACHO CT.
5.27 n 5.39 Kogekca 06 aIiMUHUCTPAaTUBHBIX MTpaBoHapyuieHusx Poccuiickoii denepanuu.



